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Development Application Review Committee Meeting: Review application 
submission requirements

Complete Zoning By-law Amendment application submission 

Development Application Circulation

Departments/Agencies review and provide comments

Comments received by Planning and Building Department

Planning & Building Department  prepares Information Report for Planning 
and Development Committee (PDC)

PDC holds Statutory Public Information Meeting under the Planning Act at 
a PDC meeting 

Applicant takes the time to satisfy all department/agency techncial 
requirements comments (several months)

Application is satisfactory to the City staff

Planning & Building Department Prepares Recommendation Report for PDC

A Second PDC meeting is held

Decision is made by Council at the next Council Meeting

Following the Appeal Period the By-law comes into force and effect

Minor Variance Application 
Submission 

Application Circulation

Department and Agency Reviews 
and Comments on Application

Planning Report is prepared regarding 
application for Committee of Adjustment 

consideration

Committee of Adjustment Meeting

Decision made at Committee of 
Adjustment Meeting 

Following the Appeal Period the Committee's decision 
becomes final and binding  

Minor Variance Application Process to the 

Committee of Adjustment – Approximately 

3 Months 

 

Zoning By-law Amendment Application 

Process – In Excess of 12 Months 


